
FIELD EDUCATION GUIDELINES 2019-20 
Cebu Graduate School of Theology / Baptist Theological College 

Banilad, Mandaue City 

I.   BACKGROUND: 
Cebu Graduate School of Theology of Baptist Theological College is committed to developing men and 
women who effectively use the ministry skills they acquire and become trainers of others ( II Timothy 2:2).   
It is CGST’s desire to teach students both in theory in the classroom and in practice in the field. 

II.  OBJECTIVES: 
It is the purpose of the Field Education (FED) program to provide students with practical, meaningful 
experiences in ministry.  Those experiences may involve a variety of settings and locations including ministries 
like witnessing, preaching, teaching, visitation, literature distribution, discipleship, mentoring, counselling, 
leadership and administration. 

III.  TIME REQUIRED IN FIELD EDUCATION PROGRAM: 
The formal Field Education program of CGST covers only one semester of the student’s academic career at 
CGST.  While all men and women at CGST are expected to be involved in ministry every semester they study, 
it is only reported to the Field Education office for one semester. “One semester” means at least 16 weeks of 
Field Education ministry, spending a minimum of six hours per week.  The six hours includes actual field 
ministry, and some preparation time.  Students are required to give no less than three (3) hours of actual on-
site ministry each week; this does not include transportation to and from ministry settings. An additional three 
or more hours may be used in preparation time to meet the minimum total of six (6) hours. 

Absences are normally not allowed.  However, in case of sudden illness, students are expected to notify those 
involved in as timely a fashion as possible.  In case an absence is unavoidable, (and presumably a substitute 
worker is found), the student will serve and report an additional week in ministry—making a total of at least 16 
weekly sessions reported.   

IV.  PROCEDURE 
Each CGST FED student proposes to the FED Coordinator a place for his/her supervised ministry experience.  
If he/she has no Metro Cebu contacts, they can ask the school to help locate a ministry setting for them.  Each 
students identifies a Field Supervisor to whom he/she will make himself/herself accountable regarding their 
stated objectives for ministry.  The student should meet weekly with the Field Supervisor for planning, advice 
and prayer.  This meeting may be done face-to-face or via electronic contact, but it should be scheduled 
weekly.  The Field Supervisor signs each of the monthly reports submitted by the student. 

A.  The student provides a Job Description for their ministry participation for the semester. 

B.  Specific, measurable goals are written by the student which are to be evaluated throughout the semester.  
These are written in cooperation with the Field Supervisor, to whom the student will be held accountable.  The 
CGST FED Coordinator is also available as a resource in writing these goals. These goals and the job 
description are submitted to the CGST office at the beginning of the semester. 

C.  The student will complete at least four Monthly Reports (covering ministry during a minimum of 16 weeks).  
These are submitted to the BTC/CGST office—either in hard copy or electronically.  These reports detail the 
ministry involvement for the month as well as explain how the student’s activities have contributed toward the 
accomplishment of his/her goals for that semester. 

D.  The student will complete a Final Report detailing accomplishment of ministry goals during the semester. 

E.  The Field Supervisor will read and sign the student’s Monthly Reports as well as the Final Report. 



CGST FED Goals for _______________________ (Semester, Year) 

Cebu Graduate School of Theology + 910 A. S. Fortuna Street  +  6014 Mandaue City  +  (32)345-0148 
Recognized by the Office of the President: Commission on Higher Education 

Student Name:  __________________________________    Signature: _______________________________ 

Place of Ministry:  ________________________________   Field Supervisor: __________________________ 

List each of your ministry GOALS for this semester.  What will be accomplished because of your activities 
THIS SEMESTER?  Be sure they are specific and measurable.  You will report progress on accomplishing these 
goals throughout the semester. 

• ____________________________________________________________________________________

____________________________________________________________________________________ 

• ____________________________________________________________________________________

____________________________________________________________________________________ 

• ____________________________________________________________________________________

____________________________________________________________________________________ 

What ACTIVITIES do you plan to undertake that will lead to reaching and accomplishing your goals? 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 

_________________________________________________________________________________________ 



CGST FED Job Description for _______________ (Semester, Year) 

Cebu Graduate School of Theology + 910 A. S. Fortuna Street  +  6014 Mandaue City  +  (32)345-0148 
Recognized by the Office of the President: Commission on Higher Education 

Student Name:  __________________________________    Field Supervisor: __________________________ 

Job Title: ___________________________________________ 

General Description of your ministry __________________________________________________________ 

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________

__________________________________________________________________________________________ 

Scope of your ministry: (What is the LOCATION and what is the normally expected TIME schedule when you will do this ministry): 

__________________________________________________________________________________________

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 
  

Areas of responsibility                                                                                                              Authority level 
(to act, to inform, or  to recommend) 

• __________________________________________________________    _____________________ 

• __________________________________________________________    _____________________ 

• __________________________________________________________    _____________________ 

• __________________________________________________________    _____________________ 

• __________________________________________________________    _____________________ 

• __________________________________________________________    _____________________ 

• __________________________________________________________    _____________________ 

• __________________________________________________________    _____________________ 

Working relationships  (I report to whom?  Who reports to me?  With whom do I work in my ministry?) 

__________________________________________________________________________________________

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 



CGST FED Monthly Report for_____________ (Month & Year) 

Cebu Graduate School of Theology + 910 A. S. Fortuna Street  +  6014 Mandaue City  +  (32)345-0148 
Recognized by the Office of the President: Commission on Higher Education 

Student Name:  _______________________________  Student Signature: _____________________________ 

Place of ministry:  ____________________________   Field Supervisor Signature: ______________________ 

Date/Time Description of ministry activities &                           
results from the activities

How did this help achieve your               
Ministry Goals?



CGST FED Final Report for ________________ (Semester, Year) 

Cebu Graduate School of Theology + 910 A. S. Fortuna Street  +  6014 Mandaue City  +  (32)345-0148 
Recognized by the Office of the President: Commission on Higher Education 

Student Name:  ______________________________    Student Signature: _____________________________ 

Place of Ministry:  _____________________________ Field Supervisor Signature: ______________________ 

List each ministry goal for the semester and describe what was accomplished in reaching that goal: 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 

__________________________________________________________________________________________ 



CGST Field Education Final Report – Page 2 

Describing your ministry this semester, comment about each of the following items: 

1.  What were some specific positive results from your ministry? 

2.  What were some good surprises—things you did not plan or expect—that resulted from your activities? 

3.  What were your greatest challenges in ministry during the semester? 

4.  In what areas of your life do you sense a need to grow and develop for even more effective ministry? 

5.  What specific steps will you now take to improve your effectiveness in ministry in the future.
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